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FORWARD

This handbook is designed to provide all athletic personnel in the Hazleton Area School District with an understanding of current policies and procedures.  Any exceptions should be referred to the Office of the Superintendent.


This handbook contains general information in procedural matters relating to the athletic programs at the district schools. The intent is to bring about a more efficient operation of the interscholastic athletic program.  All athletic personnel are required to read this handbook carefully and follow the guidelines provided to develop consistency in our athletic programs.

MISSION STATEMENT


The Hazleton Area School District sponsors interscholastic athletics in order to promote the physical, mental, and emotional growth and development of students through participation in athletics.

  H.A.S.D. WEBSITE

Current information on the Hazleton Athletic Department can be found at the official website of the HASD www.hasdk12.org  and accessing the Athletics tab on main menu. If your individual team posts a website, it should be linked to the HASD Athletic webpage.
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PHILOSOPHY OF INTERSCHOLASTIC ATHLETICS
IN THE

HAZLETON AREA SCHOOL DISTRICT

The purposes of interscholastic athletics as they relate to the participant and the coach are:

1.  To encourage the highly skilled to compete with opponents of comparable skill.

2.  To develop desirable health habits including higher levels of vitality, endurance, and strength.

3.  To encourage each participant as a student first and athlete second.

4.  To encourage respect for associates and opponents and other habits of good sportsmanship.

5.  To develop courage, tenacity, resourcefulness, alertness, and maximum effort.

6.  To encourage students to use their leisure time more wisely.

7.  To help students increase their knowledge of and skill in functioning as leaders and/or as 

     members of a group.     

8.  To foster self esteem and develop a positive attitude toward school through participation.

The purposes of interscholastic athletics as they relate to the student body are:

1.  To create an atmosphere of unity; to foster school spirit making the educational process more
         

     effective.

2.  To allow the student body to become better acquainted with athletics and to develop an
     

     appreciation for the role of the spectator.

3.  To motivate wider sports participation of the student body by providing examples of superior 
 

     performances.

4.  To promote respect for officials, opponents, and other habits of good sportsmanship.

The purposes of interscholastic athletics as they relate to the community are:

1.  To provide wholesome activities of recreational interest.

2.  To develop skills in sports that will carry over into adult life.

3.  To create interest and support for the total school program.

4.  To educate the community regarding the educational and social values of athletics.


5.  To support and encourage the will to excel.

6.  To promote community pride.

3

STATEMENT OF PURPOSE


The administration and coaching staff of the Hazleton Area School District is dedicated to the development of the total student athlete. Both the physical and psychological growth of each person is conscientiously considered when planning and implementing our athletic program. Our professional staff is aware of the individual needs of our youth as well as the social implications of being able to work as a member of a team. Students will be given the opportunity through extensive training, excellent equipment and quality coaching to reach their maximum potential, athletically, if they dedicate themselves to our program.


We are committed to the goal to make athletics an extension of the classroom and produce young men and women who have the capacity to be successful citizens in our highly competitive society. We aim to have students leave Hazleton Area High School proud to have been part of Hazleton Area Cougar Athletics. The program should provide adequate and natural opportunities for: 

· Acquisition and development of special skills in activities of each student’s choice.

· Teams play with the development of such commitments as: loyalty, cooperation, fair play, and other desirable social traits.

· Directed leadership and supervision that stresses:  self-discipline, self-motivation, excellence, and the ideals of good sportsmanship that will enhance the image of interscholastic athletics.

· A focus of interests on activity programs for student body, faculty and community that will generate a feeling of unity.

· Achievement of initial goals as set by the school in general and the student as an individual.

· Provisions for worthy use of leisure time in later life, either as a participant or as a spectator.

· Preparation for those student athletes who are interested in continuing participation at the

      collegiate level.
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ORGANIZATIONAL STRUCTURES


The athletic programs of the Hazleton Area School District are governed by policies established by the following organizations:  Hazleton Area Board of Education, the Pennsylvania Interscholastic Athletic Association (P.I.A.A.), PIAA District II and the Wyoming Valley Athletic Conference.


 As members of the above collective organizations, adherence to the established principles of said agencies in the conduct of interscholastic athletics is paramount and Hazleton Area schools are obligated to adhere strictly to all the rules and regulations of these four agencies.  It is the responsibility of the principals, athletic directors, and coaches to see that athletic programs meet all requirements.  To this end, a copy of the P.I.A.A. Handbook that contains the Constitution, By-laws, and Rules and Regulations of the P.I.A.A. is on file in the office of the principal and/or athletic director and can be accessed at: piaa.org. These documents are to be reviewed by all coaches.  Likewise, a copy of the Constitution, By-laws, and Sport Guidelines of the Wyoming Valley Conference is on file in the office of the athletic director.  This material is also to be reviewed by all coaches.


The P.I.A.A. conducts mandatory rules meetings in each sport on an annual basis.  The athletic director shall assign such attendance to the head coach of the sport.  Date, time and location of these meetings are posted at piaa.org. It is the head coach’s responsibility to annually attend the respective meeting.  The district will not accept any liability for nonattendance, i.e., the head coach shall be responsible for any nonattendance fee levied by P.I.A.A.

Board of Education

1. The Board of Education is responsible for the formulation and implementation of the entire  

    athletic program.

2.  It will be the policy of the Board of Education to offer male and female students equal 

opportunities for participation in interscholastic athletic programs as is practicable and in                                     accordance with State and Federal regulations.

3.  The board must approve annually a program of interscholastic athletics that includes the 

     number and types of athletic teams offered.

                                                                           

4.  The annual budget for interscholastic athletics must be first approved by the athletic 

     committee who then submits it to the entire board for consideration.

5.  All interscholastic coaching positions will be posted, and applicants interviewed by the 

     committee established according to the hiring policy. All interviews will follow the 
                                       

     established format of the hiring policy. The entire board will then consider the 

     recommendation of the interview committee.
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Superintendent of Schools

The Superintendent of Schools has the responsibility of developing the means and ways of efficiently executing the policies of interscholastic athletics adopted by the Board of Education in accordance with the superintendent’s contractual duties and responsibilities.

Principal


The principal of each school, in all matters pertaining to the interscholastic athletic relations of his/her school is responsible for implementation of the policies of the Board of Education and the rules and regulations of the P.I.A.A.


1.  He/she shall be informed of all developments that involve interscholastic relations 
    
     between schools.  This includes schedules, coaches, injuries, etc.


2.  He/she shall be visible at athletic events to indicate support of the program as 

    
     well as a readiness to take immediate action should the situation warrant.


3.  He/she shall properly plan for crowd control before, during, and after 


   
     interscholastic contests.


4.  He/she shall remind coaches that the Athletic area is his/her classroom and an 

   
     extension of the educational program.


5.  He/she shall issue verbal and written instructions to the athletic director to assist 

     in the operation of the athletic programs.


6.  He/she shall evaluate all interscholastic coaches in his/her school along with the 

     athletic director.


7.  The principal or a designee will be available for emergencies.

Athletic Director

The Athletic Director is the administrator designated to provide overall leadership and coordination among the various scholastic sports. The position facilitates the athletic programs that provide student athletes worthwhile experiences. The Athletic Director is the principal’s representative.  He/she must not lose sight of the fact that the principal is the responsible head of the school, and as such is responsible to the P.I.A.A. for all actions of the Athletic Director.  The Athletic Director is responsible for:

1.  Insuring that coaches have a copy of each athletes PIAA consent and medical form. Originals   

     will be kept on file in the Athletic Office.







2.  Season and game day ticket inventory and sales for all applicable HASD game events.

3.  Collecting and balancing all athletic event receipts in preparation for bank deposit and 

     maintain records of all disbursements and deposits.   
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4.  Submitting and receiving purchase orders for payment of all athletic vendors.

5.  Payment of all coaches’ salaries (two payments per coach, per season)

6.  Payment for all HASD employee event workers (payments made monthly)

7.  Submitting a complete athletic fund breakdown to the athletic committee of the Hazleton 

     Area School Board at the conclusion of each fiscal year.

8.  Prepare and submit the annual budget to the Business Manager and athletic committee

9.  Submits all specifications for athletic equipment for the bid catalog to the business office.

10. Prepare and distribute all varsity letters and awards to coaches of the respective teams.

11. Reviewing coaches handbook for revision.

12. Performing any duty relative to athletics as deemed necessary by the principal.

13. Forwarding all resignations to the Superintendent and posting all interscholastic positions.

14. Supervising the athletic program in consultation with the principal and 
superintendent.


15. Acting as a consultant to the administration and coaches on matters pertaining to the


      athletic program.
 

16. Printing athletic schedules in order to publicize all athletic events.

17. Postponement of athletic events, proper notifications of such postponements.

18. Participate in interviewing, evaluating and reassignment of coaches according to policies

      adopted by the HASD

19. Attend all Wyoming Valley Conference and PIAA meetings pertaining to athletics.

20. Prepare PIAA Eligibility Lists for each sport.

21. Prepare, issue, and file all PIAA Athletic Contracts and PIAA Officials Contracts.

22. Insuring that the HASD Codes of Conduct/Drug and Alcohol Policies are distributed to all 

      coaches and athletes. All signed copies will remain on file in the Athletic Office.

23. Arrange for security at all HASD sporting events in consultation with the Security Director

24. Arrange with the Supervisor of Building and Grounds for proper preparation of athletic

      facilities

25. Prepare all HASD sports schedules for each season, coordinate event logistics with 

      opposing schools, event workers and PIAA officials; arrange all transportation requisitions 

      and requirements with the Director of Transportation.

 26. Reporting all athletic related injuries to the HASD deemed insurance company.

 27. Prepare an agenda for and attend all HASD athletic committee meetings.

 28. Distribute, collect, inventory, and store all athletic equipment

 29. Monitor the academic performance of all HAHS athletes with regards to PIAA eligibility.

 31. Coordinate the preparation for the HAHS drug and alcohol testing.

 30. Media relations for all HASD athletics including coordinating television, radio and print

       media needs for all athletic events.

 31. Coordinate the HASD Athletic Website

 31. Coordinate pre-game, in game and half-time related events including announcements and

       music.

 32. Remain on call 24 hours, 7 days per week for any athletic related emergencies.

 33. Supervise and schedule the daily activities of the Athletic Office Secretary.

 34. Delegating responsibilities to the Assistant Athletic Director.
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Assistant Athletic Director


The assistant Athletic Director is the principal’s representative.  He/she must not lose sight of the fact that the principal is the responsible head of the school, and as such is responsible to the P.I.A.A. for all actions of the assistant Athletic Director.

1.  Preparing schedules and signed contracts when necessary for Middle School sports teams.

2.  Securing, assigning, and issuing/collecting contracts for all PIAA officials for Middle Schools.

3.  Attending when possible and exercise general supervision of all home athletic events.

4.  Is responsible for postponements and rescheduling of Middle School athletic events.

5.  Attending league meetings which pertain to Middle Schools athletics.

6.  Arranging for publicity of athletic events.

7.  Arranging for transportation for all away games which require busing.

8.  Insures that all coaches collect all uniforms and equipment.

9.   Arranging for storage of equipment.

10. Assisting the Middle School coaches in preparing an inventory of equipment and a list of  
           

      new equipment and uniforms for next season to the Athletic Director at the conclusion of  

      each season.  (End of Season Report)

11. Helping the principal evaluate coaches and forwarding them to the Athletic Director.

12. Submitting the P.I.A.A. eligibility list to all schools on schedule.

13. Arranging for workers for all middle school and ninth grade events.

14. Providing security for officials and visiting teams for all Middle School athletic events.

15. Assigning officials to dressing facilities away from both teams if at all possible. The dressing  

      facilities are off limits to coaches, press, players, fans, and parents.

16. Performing such other duties relative to athletics, as deemed necessary by the principal

      Athletic Director.

17. Furnishing the members of the faculty of each Middle School a list of the members of the   

      interscholastic sports teams.  Works out a system with the principal(s) in which the faculty      

      informs the Principal/Assistant Athletic Director on a weekly basis which athletes are not     

      passing.  If any athlete is not passing, it is the responsibility of the Assistant Athletic Director            

      to inform the coaches and the athletes.

18. Arranging meeting with coaches to discuss upcoming season. 

19. Participate in the interview process for all coaching positions.

20. Working out practice and games schedules with respective middle school principals.

21. Fulfilling all duties of the Athletic Director in his absence.

8















General Duties of the Head Coach


The major responsibilities of the head coaches are listed below as a guide for carrying out assigned duties.  Additional responsibilities may be inherent in individual programs for various coaches and will be delegated by the Athletic Director, Assistant Athletic Director, or Principal.  

Any coach may be dismissed from their position at any time for disregard of board policies, behavior unbecoming a representative of the HASD, or for disregard of recommendations for improvement from administration.

The Head Coach is required to:


 1.  Organize and coordinate the entire junior and senior high school program.  A 

    
      pre-season staff meeting is mandatory for the entire staff.


 2.  Plan and administer staff responsibilities, staff plans, seasonal plans, and 


      scouting duties, if applicable.


 3.  Emphasize safety precautions and awareness of the best training and injury 

    
      procedures.


 4.  Upkeep and protection of equipment under his/her jurisdiction and facilities 

   
       being used.


 5.  Provide a list of practice times and dates for the season to the Athletic 


    
      Director/Assistant Athletic Director.


 6.  Review all transportation times of departures and make recommendations 

    
      concerning any time or date changes.


 7.  Attend the annual P.I.A.A. mandatory rules meeting.


 8.  Complete and submit to the Athletic Office the End of Year packet within one week 

                   of the final contest of the season.


 9.  Report all contest results to the appropriate media the day of the contest.


10. Be responsible for the equipment of the teams in his/her sport and sphere of 

     
      influence.  Prepare a complete inventory at the end of each season.  Prepare 

     
      requisitions for his/her sport.  Be responsible for issuing and collecting athletic 

      equipment.


11. Provide the athletic director/assistant athletic director with a PIAA eligibility list 

       which includes every athlete on his/her team. 


12. Insure that all athletes have PIAA physicals prior to practicing.

  
13. Follow the Coaches Code of Conduct.


14. Insure that all athletes receive the Athletic Code of Conduct and the Student Athlete


      Drug & Alcohol Policy.  All copies will be returned to the Athletic Director.


15. Make a mandatory roster for all away trips.  This roster must be presented to 

     
      the bus driver before the bus departs.
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16. Assign at least one coach to be with the squad at all times.  This includes locker 

      room supervision until all squad members have left the building, and an 


      inspection to see that all facilities are clean, showers secured, lights out and all 

      windows and exit doors are locked in any area that has been used by their 

     
      athletic team during the course of that particular practice session.


17. Recommend teams that may be scheduled, and officials employed.


18. Make the initial arrangements for scrimmages and then confirm the details with 

      the athletic director/assistant athletic director and principal.  The total number 

    
      of scrimmages will not exceed the amount permitted by the P.I.A.A.


19. Instruct team members that equipment is to be worn only for the purpose for 

      
      which it was purchased--namely, for practice sessions, designated events, and 

    
      interscholastic athletic competition.  It is not to be worn at social events, or 

   
      throughout the community, other than at practice sessions.


20. Report injuries of participants to the proper school officials, including principal 

      and athletic director/assistant athletic director.


21. Communicate and collaborate with the athletic trainer and/or medical personnel 
    
      to promote the rehabilitation of injured student athletes.


22. Evaluate his/her assistant coach at the end of the season.


23. A coach is to travel with the team to all away games unless he is given 
permission

      by the Athletic Director, Assistant Athletic Director of Principal.


24. Not discourage athletes from participating in another HASD sport.


25. Maintain a fair non-prejudicial relationship with their players and have the 

         
      physical and emotional welfare of the player uppermost in their minds.


26. Know the rules of the game and keep abreast of modern coaching techniques 

     
      and practices so that teams are trained to the point of highest efficiency in 

    
      accordance with good educational practices.


27. Serve as a model not only for those participating in the program, but also for the 
    
      spectators.  His or her actions, comments, speech, appearance, and general 

     
      behavior will have a profound impact on the lives of the athletes with whom 

   
      he/she is working, and those who support the program as spectators.


28. Contact college coaches, provide CD’s, statistics etc. of qualified athletes in order to 

      help the athlete attain any type of financial aide available at a school of higher 

                  learning


      


29. Addressing any parent complaint about their program and coaching staff.  

    
      Parent/citizen complaints directed at a particular program or coaching staff will 

      be addressed by the respective coach.  The coach or parent/citizen may request 

      the presence of the athletic director and the principal.


30. Attend the preseason meeting with the HASD Administration.
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Assistant Coach


The assistant coach is required to:


 1.  Work under the direction of the head coach.


 2.  Assume responsibility for constant care of equipment and facilities.


 3.  Assume supervisory control over athletes when such control is needed.


 4.  Be in regular attendance at all contests and practice sessions.


 5.  Apply discipline in a firm and positive manner.


 6.  Conduct self and teams in an ethical manner during contest and practices.


 7.  Have an understanding and knowledge of rules and regulations regarding the 

     
      sport.


 8.  Assist in scouting of opponents.


 9.  Assume any additional responsibilities during the year that may be assigned by 

      the head coach.


10. Be loyal, honest, and trustworthy to head coach.


11. Uphold the philosophies and policies of the Hazleton Area School District.

With respect to PIAA recommendation, it is the policy of the Hazleton Area School District that no adult, including alumni participate in any practice or game unless previously approved by the board of directors.

Coaching Evaluations


Head Coaches will be evaluated annually by the Athletic Director and respective building principal after each season.  The assistant athletic director and vice principals may also have input to the evaluation.  All Head Coaches will evaluate their assistant coaches.  All coaches will be given an opportunity to review and sign their evaluations.  In addition, students and parents will have the opportunity to complete Sport’s Program Questionnaires.  The evaluations and questionnaires will be presented to the members of the Athletic/Student Activity Committee for review.

The committee will use the following criteria to evaluate a coach’s performances:

 1.  Athletic Director/Principal evaluations.

 2.  Parent and Student Questionnaires.

 3.  The direction is the program headed. (To include, win-loss record and scholarships received)

 4. Adherence to the general duties of head coaches outlined in the Athletic Policy Handbook.

The position may be opened based on an unsatisfactory evaluation. 
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Reapplying for a Coaching Position

All coaches must reapply for his/her coaching position during a 30-day period immediately following the last event of their season.  If a coach does not choose to reapply it is requested that a letter of resignation be forwarded to the Athletic Director at the conclusion of the season. If a coach fails to reapply during the 30-day period it will be interpreted as a voluntary resignation.  The Athletic Director will notify the board of any resignations.


The school board may open the position after this 30-day period.  The school board will have the option of opening the position before this period if they determine it necessary to do so.

End of the Year Report


All coaches are required to complete an end of the year report.  This report includes a return of keys, a list of lettermen, an update of written inventory, a return of athletic equipment, a

list of students who owe equipment, season result log, and evaluations of all assistant coaches. This must be completed and returned to the athletic director within two weeks after the last game.  See appendix.

Athletic Trainer


Qualifications:  Must be a certified athletic trainer by the National Athletic

                                      Trainers Association Board of Certification.


Duties and responsibilities:


 1.  Works with and is responsible to the Athletic Director of HASD. 

     
       


 2.  Works under the direct supervision of the team physician for the HASD


 3.  Organizes and coordinates the athletic training program for the HASD
                   


 4.  Maintains responsibility for training and supervising student athletic trainers.


 5.  Maintains responsibility for scheduling assistant trainers and student trainers to 
     
      attend specific athletic events and practice session.


 6.  Maintains responsibility for the evaluation of all athletic injuries and 


    
      recommends referral and/or treatment.


 7.  Maintains responsibility for requesting the necessary athletic training supplies and 
   
      equipment.


 8.  Administers necessary first aid and treatment to injured athletes at athletic 

    
      events and practice sessions.


 9.  Arranges appointments for injured athletes with the team physician as 


    
      necessary.


10. Maintains responsibility for organizing and administering, communicating a 

      
      rehabilitative program and process for injured athletes.

12


11. Maintains responsibility for informing the injured athlete’s parents or guardian 

      of the nature and extent of the injury.

12. Maintains responsibility for informing the coach of the injured athlete as to the 

      nature and extent of the injury.


13. Maintains a medical file of all injuries sustained by athletes of the Hazleton Area 
     
      High School.  This file should include a history of injury, evaluation by trainer, 

      and recommended disposition.


14. Maintains responsibility for issuing necessary athletic training supplies to the 

     
      athletic teams. 


15. Maintains responsibility for instruction in the current applications of athletic 

     
      training to coaches and faculty members.


16. Maintains responsibility for advising coaches of specific conditioning principles 

      and technique of skill as they relate to injury prevention.

17. Assists with the pre-season physical examinations.


18. Communicate and collaborate with student and medical personnel 


     
      rehabilitation.


19. Inform coaches of appropriate emergency procedures.

Insurance Claim Procedure

Injuries which occur at practice or athletic events are compensable under the Liability Insurance policy of the district.  Medical coverage of athletic injuries are reimbursable to the extent of the Athletic medical and hospitalization insurance policy coverage paid by the District.  The school is not liable for expenses which exceed the limits of this policy. Students must follow the guidelines established by the insurance carrier.
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Dismissal Time for Games


It is the policy of the Hazleton Area School District to keep to a minimum the number of times a student is given permission to leave class for extracurricular activities.  The time that students are to be dismissed for athletic activities will be decided by the principal after conferring with the Athletic Director.  Coaches must submit a listing to the Athletic Office of all students who are to be dismissed. Unless otherwise approved by the principal, students will not be excused more then 15 minutes prior to bus departure time. Students are responsible for any class assignments missed due to early dismissal for an athletic event. 

If any coach is required to leave the classroom early to travel to a scheduled event, prior permission must be secured from the principal in order to facilitate coverage.  No coach is permitted to leave their assignment for an event without such permission. Coaches employed as HASD teachers or administrators are not permitted to leave their assigned duties for practice sessions. Said practices should be scheduled to reflect the availability of the coach and the practice locations.

 Meals for Away Trips


A student athlete is allowed $7.50 meal money for any contest that exceeds 60 miles,

 one direction or is scheduled to last in duration for over six hours. Every effort will be made to make arrangements for this meal well in advance. All arrangements will be made by the athletic director/assistant athletic director.  A check will be issued in advance for meal expenses provided the proper information is received. Failure to return receipts will result in cancellation of future advances for meal money.

Reimbursement will also be carried out providing the correct dollar allowance is calculated and original receipts are presented. All original receipts must be submitted to the Athletic Office within 10 days of the purchased meals. Meals are for students only.  

Transportation


All transportation will be ordered by the athletic director/assistant athletic director.  The head coach will work with the athletic director/assistant athletic director prior to the start of the season to set the times needed for the transportation for each away event.  All transportation requests will be completed on appropriate forms at least one month in advance.  When changes must be made because of postponements, proper forms will be complete as soon as possible.  The athletic director/assistant athletic director will verify with the transportation department all trips, departure times and pickup points at least one week in advance.  All coaches must complete a transportation roster to be given to the bus driver prior to boarding the bus.  Only team/school personnel may ride the team bus.  The coach must exercise control and maintain proper supervision of his/her team during the trip.  Any bus trip which is within a 15-mile radius
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is not allowed to stop at any food establishment.  If the bus trip is over 15 miles and up to 60 

miles, permission to stop at any food establishment must be granted by the athletic director, assistant athletic director or the principal.  All food purchased is the responsibility of the students.  Any transportation emergencies should be handled as per transportation policies.  It is the responsibility of the athletic director/assistant athletic director to provide directions to the school or field to the head coach.


When numbers permit, coaches have the option to transport athletes via rental vans. In this case a member of the coaching staff would assume driving responsibilities including pick up and return of the van.

 Private Transportation


Under most circumstances, athletes will not be transported to or from events via private cars. If there is a necessity for private travel to or from a game, the parent or guardian must make a written request to the principal or vice principal prior to the trip and receive written approval.  This approval will be endorsed by the Athletic Director and forwarded to the head coach.  Emergencies will be reviewed by the coach on a case-by-case basis.

Charter Bus


Charter Bus transportation is allowed by following the HASD approved policy.  The HASD will cover the cost up to and including the contractual Rohrer Transportation fee.  The balance will be the responsibility of the individual team (booster club, donation, coach, etc…).  Charter Bus may be substituted if Rohrer Transportation is unavailable.
Accounting Procedures

Deposits:


1.  All deposits (receipts) must be deposited into the athletic account.  Proper 


      identification of deposit is necessary.


2.  All deposits must be numbered and signed by the athletic director and the 

     
      principal.


3.  All tickets will be inventoried at the beginning of each school term and at the end 

     of each school term.
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4.  All tickets sold will be recorded on proper forms.  Beginning number and ending 

      number will be indicated.  All summaries will be completed and made available 

      for the auditor.


5.  All season tickets will be numbered and recorded.  All season tickets sold will be 

      noted and all others not sold will be made available for auditors.


6.  All money will be deposited as soon as possible using night deposit if necessary.

Disbursements:


1.  All disbursements will be paid by school district check.


2.  All disbursements will be numbered and a receipt (bill) will be attached.


3.  All disbursements will be filed by check number and will be made available to 


     auditors.


4.  All computer printouts will be filed and made available to auditors.


5.  A total report of deposits and disbursements will be supplied to the chairperson 

     of the athletic committee at the end of the school term.

Physical Examinations


1.  As per PIAA policy, annual physical examinations are required for all athletes of the

     Hazleton Area School District prior to the first day of official practice.  It is the 

     responsibility of each student to register online by completing the electronic pre-
  
     participation packet located on the www.hasdk12.org website under the Athletics tab.  
    This site will also allow our student athletes the ability to schedule an appointment for a 
    FREE physical with LVHN.  Failure to register for this online HASD offered FREE 
  
    physical means the student athlete will now have to get his/her own physical 
  
 
    examination at his/her own expense.


2.  All coaches will receive a daily list of all completed and approved student athlete 
 
     Physical/PIAA CIPPE pre participation packets.  These packets will be managed and 
  
     approved by our HASD Athletic Trainers who will provide team lists of completed 
 
     packets to our coaches on a daily basis. No coach shall allow an athlete to practice, play 
     in a game, or participate in any athletic event unless the students name appears on that 
 
     list.

3.  Medical conditions existing prior to athletic participation in the Hazleton Area 

   
     School District are the responsibility of the athlete and his/her family.  Failure to


     report such medical conditions, releases the Hazleton Area School District from 

     any liability in the event of any injury caused by the unreported conditions.
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Physical Recertification 


Any athlete who has a completed and approved Physical/PIAA CIPPE packet for one sport and wishes to participate in another sport does not have to get another physical as long as that athlete is not injured during the previous sports season’s sport.  The student athlete will need to go back on the www.hasdk12.org website, where they originally created a personal account, and complete the recertification paperwork.  Again, our HASD Athletic Training staff will manage and approve all recertifications and continue to provide all coaches with a list of these completed recertifications, as well as, new student registrants.
Athletic Injuries


1.  All injuries are to be reported to the HASD Athletic Trainer or Head coach on the same  
     day the injury occurs if possible.  Injuries that appear during the night or the next day 
    
     should be reported to the HASD Athletic Trainer or head coach as soon as possible.  In 
     case of an emergency outside of the training room hours, or when the trainer is not 
  
     available, the athlete should be taken for immediate medical treatment and the 
 
   
     parent/guardian should be immediately contacted.

2.  Decision on the availability of an injured athlete to resume practice or playing in                  
     a game or athletic event after an injury is the responsibility of our HASD Athletic 
 
     Training staff, team physician or private physician.  If a trainer or physician is not 
 
     available, the head coach shall be responsible for all decisions regarding the health and 
     well being of the injured athlete.


3.  In the absence of the trainer or physician, the coach shall treat all injuries with 

    
     ice only and make the necessary arrangements for the injured athlete to be taken 

     for immediate medical treatment.

4.  The referral of injured athletes to the team physician will be the responsibility of 

     the trainer.  Injured athletes who wish to be examined by a physician other than 

     the team physician must make their own arrangements.


5.  Before returning to practice or playing, injured athletes who received treatment 

     from a physician must submit a release statement from the physician indicating 

     that they are allowed to resume athletic participation.


6.  It is the responsibility of the head coach to make sure that injured athletes 

   
     follow the proper insurance guidelines.  This procedure may change yearly.
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Student Athletic Code of Conduct 


An important part in developing a sports program is having a Code of Conduct that all team members must follow.  This code was developed by coaches and administrators to govern the athletes participating in interscholastic athletics.  This form is included in the online pre participation electronic Physical/PIAA CIPPE packet.
(See Appendix)

Student Athlete Drug and Alcohol Policy


The purpose of this policy is to aid student athletes who need help for an alcohol or

drug related matter.  It was designed to help our student athletes achieve and/or maintain a state of health free from the problems created by either alcohol or drugs.  This policy, along with the

Student Athletic Code of Conduct, will also be included in the mandatory online pre participation electronic Physical/PIAA CIPPE packet. 
(See Appendix)
Attendance


Absence from school the day of a game (contest) unless the absence has been previously approved by the administration, will mean the student will not be able to participate in that game (contest).  Absence from school on a given day prohibits an athlete from attending practice on that day, unless he/she is excused by the administration.  Students must arrive before 9:00 AM or will be considered absent for purposes of determining eligibility for practice or game participation unless given administrative permission.  

(See Code of Conduct in appendix)
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Athletic Eligibility


As per PIAA regulations, state “to be eligible for interscholastic competition...the pupil must be passing at least four (4) full-credit subjects, OR THE EQUIVALENT.   In the case of “intensive scheduling” two (2) full credit subjects is the equivalent of the P.I.A.A. regulation.


The HASD policy for traditional scheduling will also make ineligible any student failing two or more full credit subjects. Students who are failing any two (2) subjects at the end of each week shall be ineligible to take part in any practice or competition for the following week (Sunday through Saturday).  The student’s academic progress will be monitored every week. Students who are failing two (2) subjects when report cards are issued will be INELIGIBLE to take part in any practice or competition for a minimum of fifteen (15) school days.  At the end of the fifteen (15) day period, the student must show that he/she is passing three (3) subjects in order to resume participation.  Eligibility to practice or compete in a fall sport will be determined by the final course grade from the end of the previous school year.  With prior permission from administration, a coach may require more stringent requirements for eligibility for his/her sport.

Postponement of Games and Practices


If a game is postponed due to weather or any other factors, the following procedures will 
be followed.


1.  The athletic directors/assistant athletic directors of the two schools will confer as 

     to whether the game will or will not be played with input from the coach when 

   
     possible.


2.  The athletic director/assistant athletic director will confer with the principal to 

   
     make the final decision.


3.  The athletic director/assistant athletic director will notify game help, bus 


     personnel, security, trainer, cheerleader advisor, radio and newspaper and 

    
     anyone else involved in the game.


4.  If school is dismissed early because of weather conditions, there will be no 


     practice for athletic teams that day.  Student safety should be the primary 


     consideration.  An exception may be made by the principal.  
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Sunday (practices and games)


No team and no individual members of such team may practice or participate in any interscholastic athletic contest including practice on more than six days in any calendar week during the regular season.  The Hazleton Area School District discourages the use of Sunday for games and practices.  If it is necessary to use Sunday as a day for a practice or game, permission must be granted by the athletic director and principal.

Clinics

HASD policy does not permit reimbursement for attending coach’s clinics, meetings, or seminars.  HASD employees seeking release time to attend such functions must do so through their building principal and superintendent.
Scouting


Scouting arrangements are made by the High School varsity coach.    Permission for exceptional circumstances involved would have to be granted from the athletic director and principal.  

Salary


Coaching salaries will be paid in two installments a year.  Final payment will be made only after all equipment, keys and end of the year report is submitted to the Athletic Office.

Team Awards


When an athletic team wins a Wyoming Valley Conference or District II Championship the school will purchase/update a banner for the gymnasium.  The athletic director will be responsible to order the banner and to insure that it conforms to the others in the gymnasium.  If a team wins an Eastern or Regional Championship, a banner will be purchased.  If a team wins a State Championship a plaque, picture, year and record will be placed in the trophy case.  A banner listing each player’s name will be purchased and placed in the gymnasium.  The school district will also purchase jackets for all team members and coaching staff of a State Championship Team.  Any All-State First Team member will also receive special recognition in the lobby of the gymnasium.
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Varsity Letter (High School)


The letter award consists of the letters H/A with the appropriate insert (per sport) and a certificate.  An athlete will receive only one letter in his or her career.  They will receive appropriate inserts, bars and certificates as each letter is earned in other sports.  Coaches will submit the names of all letter winners as part of their end of the year report to the athletic director/assistant athletic director.  The head coach has the final determination on the awarding of varsity letters.  The qualifications listed below are a guide for coaches to follow.  Coaches may make changes with approval of the Athletic Director.

Qualifications:

· Baseball
A player must compete in one-half the number of innings

                       
of the varsity games.  Exceptions to this area:  (1) pitchers




must participate in a total of 14 innings or more; (2) 





designated hitters, pinch runners and pinch hitters must 





compete in a minimum of 12 games.

· Basketball
A basketball player must compete in 50% of the quarters of 



regularly scheduled games.  (Entry into a game is considered a 



quarter)

· Bowling
Adherence to HAHS Bowling Team Rules distributed to each 

                              bowler at the start of the season. Participation in 50% of the 

                              varsity matches and maintains a 90% legal practice/match

                              attendance record.

· Cheerleading
Must cheer at 75% of the activities scheduled for his/her squad,



must take part in all scheduled competitions, and must complete



the year.

· Cross-Country
Score in the top 10 in 10% of all dual meets or place in the top 



10 at the district meet or place in the top 20 at the state meet or 



be a scorer on a team that places 1st, 2nd, or 3rd at the district 




meet (top seven are scorers).  A runner must compete in 100% 




of all meets-exceptions will be made for doctor excuses or 





extenuating circumstances at the coach’s discretion.

· Field Hockey
A player must compete in 50% of all games.

· Football
A player must compete in 50% of the quarters of regularly 




scheduled games.

· Golf

A player must compete in 75% of the scheduled varsity 




matches or a team member’s scores must be used in 





determining match outcomes in 80% of the matches in which 



he/she participates.

· Lacrosse
A player must compete in 50% of all games.

· Soccer

A player must compete in 50% of the varsity matches.
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· Softball
A player must compete in one-half the number of innings of 



the varsity games.  Exceptions to this area:  (1) pitchers must 




participate in a total of 14 innings or more;  (2) designated 





hitters, pinch runners and pinch hitters must compete in a 





minimum of 12 games.

· Swimming
An athlete must compete in 50% of the scheduled varsity meets 



and score total points at least equal to the number of scheduled 



dual meets.

· Tennis

A player must score points equal to, or more than one-half the 



number of scheduled varsity matches.  Participation in a single 



match shall win a player two points toward his/her letter; 




participation in a doubles match, one point.

· Volleyball
A player must compete in 50% of the varsity matches.

· Water Polo
A player must compete in 50% of the varsity matches.

· Wrestling
A wrestler must compete in 50% of the varsity matches and 



score twelve (12) team points in competition.  He/she must 




complete the season.

· Track & Field
An individual who scores a minimum of 20 points during the 



season or competes in all scheduled varsity meets. (100%)

· Band

Must have completed two years as a member of either the band or band

front and must attend at least 85% of all activities in each school year.


It should be noted that all coaches have the option of rewarding students with a letter if they do not meet the above criteria after consulting with the athletic director.
22

Admission Policy


Admission will be charged for the following high school varsity sports:  football, boys and girl’s basketball and wrestling.  Ticket prices will be established by the Board of Education. Current ticket prices for the school year are:

GAME DAY: Adults-$5, Students-$3, Seniors - $3. 

Wyoming Valley Athletic Conference Passes and PIAA District II Passes will be accepted at all regular season games.

Season Tickets


Season tickets will be sold for football, basketball, and wrestling.  

Reserved Seat Tickets


Reserved seat season tickets will be sold for varsity boys basketball and varsity football games.  The price of the reserve seat tickets are $5 per game for basketball and $5 per game for football.  These tickets are renewable each year.  Any available seats are sold on a first come first serve basis.  General admission season tickets will be offered as well with a discounted pricing of:  
         Adults:  

$3.00 x number of games

         Students:

$5.00 Football Season

         Students:

$10.00 Winter sports

Broadcasting of Athletic Events


Any radio station interested in broadcasting an athletic event must first contact the Athletic Director.  For this school year there will be no charge for radio broadcasts unless it is a league or PIAA playoff event.  
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P.I.A.A. and Use of Facilities


The P.I.A.A. may request to rent the high school gymnasium.  It is the responsibility of the athletic director to organize and coordinate the use of the facility with the P.I.A.A.  A rental fee has been established for the gymnasium by the Board of Education.

Filming of Athletic Events


Each high school athletic event may be filmed by an adult for the purposes of scouting,

improving skills and obtaining athletic scholarships.  This person shall receive the same pay as

a score keeper as per the HAEA contract.  Coaches must notify the athletic director prior to

filming of events.

Security


1.  Coaches issued key(s) are not permitted to duplicate them, for any reason, 

    
     without proper authorization from the Security Office (570-459-3111 ext. 3137)


2.  Each coach is responsible for his/her identification number and code number.  

    
     These numbers should be kept confidential.  Weekly reports from Sentry Security 

     track all open and close signals and record the callers identification number.  If 

     any coach forgets his/her number, please contact the Office of Security 


    
     Operations.


3.  Sentry Security must be notified by phone of any opening or closing of a building 

     after 10:00 P.M. and before 6:00 A.M., Monday - Friday, and all day on 


     Saturdays, Sundays, or holidays.


4.  Coaches will remain at the practice site until all students are picked up.  NO 

     
     student, for any reason, should be left behind.


5.  Coaches are responsible for locking all doors and setting the security system 

     
     when leaving practice.  Failure to do so or repeated alarm call outs will be cause 

     to revoke the coaches key(s) and security code.


6.  Coaches will not give their keys to anyone to open a school for them.


7.  The use of classrooms, office areas, equipment (copy machines, computers, etc.) 

     are off limits during practice time.  The only exception is if a coach has been 

     
     assigned an office or equipment for their use, by the Athletic Director.


8.  Students must be kept in the practice areas of the building and are not allowed to 
      
     go into the classroom areas.


9.  Visitors are not authorized to be in facilities during practice.  Parents should be 

      advised to drop off and pick up students at a designated area outside the school.


     Sentry Security phone number is 570-459-0651.
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Mandatory Clearances


In accordance with Pennsylvania State Law, HASD head and assistant coaches, including volunteers, must secure and present the following three clearances:

1. Pennsylvania Act 34  (Child Abuse Clearance):www.compass.state.pa.us/cwis/public/home

2. Pennsylvania Act 151 (Criminal Record Information Check): epatch.state.pa.us/Home.jsp

3. FBI Fingerprint Record: register at https://uenroll.identogo.com

These civil clearances are valid for a period of 5 years and must be updated after that time period.

Concussion – Cardiac– CPR 


It is a Pennsylvania State requirement that all scholastic coaches secure the following certifications annually:

· Concussion Wise Training 
www.sportsafety.com
· Cardiac Wise Training
www.sportsafety.com

These certifications must be taken after July 1st of the current school year.

Also;


All coaches in the Hazleton Area School District must be certified in Adult and Child

CPR.  It is the responsibility of each coach to obtain their certification and to maintain the

certification while a member of the coaching staff in the Hazleton Area School District.  A

copy of your certification must be on file in the Athletic Office.

Lifeguard Certification


The head swimming coach in the Hazleton Area School District must have Lifeguard

certification.  Any assistant swim coach must have at least the Red Cross Swim Coaching

Safety Training Certification.  Copies of the certifications must be on file.

Drug and Alcohol Training


It is mandatory for every coach to attend training on the Hazleton Area School District’s

Student Athlete Drug and Alcohol Policy. Failure to attend will result in dismissal from your

coaching position.
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Hazing



The Hazleton Area School District does not condone any form of initiation or harassment, commonly known as hazing, as any part of school sponsored student activity. No student, coach, sponsor volunteer or district employee shall plan, direct, encourage assist or engage in any hazing activity. The school district will enforce the hazing policy found in the appendix of this handbook.

Title IX


In the spirit of Title IX, the Hazleton Area School District strives to insure equal opportunities for boys and girls in athletic experiences.  At the start of each season, the Athletic Director and Title IX Coordinator will meet with representatives of each sport to review with them the avenues for inquiries regarding Title IX.  Coaches are responsible for upholding the policies of the Hazleton Area School District regarding Title IX and sexual harassment prevention.  Any infractions are to be immediately reported to the Athletic Director and the Title IX Coordinator as per existing district policies.

Hazleton Area School District Nondiscrimination Policy


It is the policy of the Hazleton Area School District not to discriminate on the basis of race, sex, color, national origin or handicap in its educational programs, activities or employment policies as required, by Title IX of the Education Amendments of 1972 and Section 504 of the Rehabilitation Act of 1973.  Inquiries regarding compliance may be directed to Daniel Rodgers, CAA, Title IX Coordinator, 1515 West 23rd Street, Hazle Township, PA  18202, (570) 459-3111, 

ext. #3444 or rodgersd@hasdk12.org.
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IMPORTANT PHONE NUMBERS


Fred Barletta  


Cell

570-401-5313



(Athletic Director)


School
570-459-3221 ext. 81539


    




Home

570-455-1762







Fax

570-459-3139

Cathy Brogan


Cell

570-233-1200


(Assistant Athletic Director)
School
570-459-3221 ext. 81538


Tony Conston


School
570-459-3221 ext.81505


(Principal)



Cell

570-954-3864

Melissa Gambini


Cell

570-498-8993

(Transportation)


Emergency





911


Hazleton Police




570-459-4940


Pennsylvania State Police


570-459-3890

HASD ATHLETIC TRAINERS


Michael Bannon


Cell

267-614-2903







Email

bannonm@hasdk12.org

Larry Halye



Cell

570-578-5980







Email

halyel@hasdk12.org

Victoria Lee



Cell

570-877-0574







Email

leev@hasdk12.org

Zachary Savercool


Cell

610-844-2308







Email

savercoolz@hasdk12.org
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APPENDICES

Athletic Code of Conduct
       Hazleton Area School District


The philosophy of the Hazleton Area School District’s Athletic Program is that a participant is a student first and an athlete second.  In the Hazleton Area School District Athletic Program, a student-athlete is expected to make academic progress and represent the school and our community as a young lady or gentleman.  In order to accomplish these objectives every student-athlete must be accountable to observe the rules and regulations of the Athletic Code of Conduct of the Hazleton Area School District.

     IN SCHOOL AND AT SCHOOL SPONSORED EVENTS

1.  A pupil shall be eligible for practice or participation only after completing and 


     returning the PIAA CIPPE form, completing a physical examination, and returning a 

     signed parent-student contract to his coach.

2.  Absence from school the day of a contest/practice unless the absence has been
    

previously approved by the administration, will mean participation is not allowed on 
                   that day.  Absence on the most recent school day disqualifies the athlete from    participation on the ensuing off day(s) that follow. It will be the coach’s responsibility to check on the absenteeism of his/her players.

            3.  Absence from school on a given day prohibits an athlete from attending practice on   

     that day unless he/she is excused by the administration.  Students not in attendance 

                 After 9:00 AM will be considered absent for purposes of determining eligibility

     for practice or game participation. A student may be allowed to practice if approved
 
     by the building administrator.


4.  Athletes, as school representatives, are expected to uphold high standards at all times, 

     unbecoming conduct that reflects upon the reputation of the squad or school, is 

     grounds for dismissal.  Decisions concerning dismissals will be made by the coach           

                 and the administration.  Reasons for dismissal or suspension from interscholastic

     athletics are as follows: 

A.    The use of alcohol, vaping, or illegal substance as per HASD policy, during          school or at school sponsored activities.  This would include coming to any school     sponsored activity or events sponsored by the coach under the influence of alcohol      or drugs.  This also includes a positive result of a school district drug screening. *

                         B.   Involvement in any drug incident during school or at school-sponsored



 activities where the student is found guilty of possession, selling or



 receiving drugs, drug paraphernalia or alcohol.  This also includes all



 events sponsored by the coach. *



C.*  Suspension from school two times during the school year. In the case of the 

                         second suspension return to the team will occur only after administration, 

                         parent and student meet. A contract will be signed delineating further 

                         behavior. Consequences for additional suspensions will include removal

                         from all extra curricular activities for a minimum of one calendar year. 



D.*  Other reasons for dismissal will be considered by Administration as they arise.




*Students in violation shall be ineligible for a period of 20 school days or 28



calendar days, or until the student has enrolled in and has completed a planned drug



and alcohol program approved by the school administration.  In cases of two suspensions,



the building principal may design a program to be completed by the student to regain his or



her eligibility to compete.  During that time the student shall not practice, play, or attend



any interscholastic contest representing Hazleton Area High School.  For underclassmen, the



period of ineligibility will extend into the succeeding full athletic season in which they 



participate not counting the days of summer vacation.  A full athletic season is an athletic 



season in which the student participates from the start of the practice period through the last



game of the season.




A fall sports suspension would begin on the first day of practice for the sport



consistent with PIAA rules.  A second violation will result in the student being ineligible



for one calendar year from the time of the second violation.

5.  Head Coaches are permitted to have additional rules above and beyond the HASD policies.  Any such rules must be presented to all and approved by the Athletic Director and Principal.  


UNIVERSAL TRAINING RULES FOR ALL ATHLETES


1.  Any student athlete who is found by police or school authorities to possess or use 

     drugs (including anabolic steroids) or alcohol while a member of a Hazleton Area 

     School District Athletic Team for the first time will be suspended from interscholastic 

     athletic competition for a period of 20 school days or 28 calendar days or until the 

     student has enrolled and completed a planned drug and alcohol program approved by 

     the school administration.  During that time the student shall not practice, play or 

     attend any interscholastic contest representing the Hazleton Area School District.

2.  Any student who is found to possess or use drugs or alcohol while a member of a 

     Hazleton Area School District Athletic Team for the second time will be ineligible 

     from interscholastic competition for a period of one (1) calendar year from the time of 

     the second offense.

HAZLETON AREA SCHOOL DISTRICT ELIGIBILITY REGULATIONS


As per P.I.A.A. regulations, “to be eligible for interscholastic competition...the pupil

must be passing at least four (4) full-credit subjects, OR THE EQUIVALENT.”  With “block scheduling” two (2) full credit subjects is the equivalent of the P.I.A.A. regulation. The HASD has also established the policy whereby any student in traditional scheduling who is not passing any two full-credit subjects during a week will be ineligible.


Students who are not passing any two (2) subjects at the end of each week shall be ineligible to take part in any practice or competition for the following week (Sunday through Saturday).  The student’s academic progress will be monitored every week.


Students who are not passing two (2) subjects when report cards are issued will be INELIGIBLE to take part in any practice or competition for a minimum of fifteen (15) school days.  At the end of the fifteen (15) day period, the student must show that he/she is passing two (2) subjects in order to resume participation.  Eligibility to practice or compete in a fall sport will be determined by the final course grade from the end of the previous school year.  A coach may require more strict requirements for eligibility for his/her sport.

Hazleton Area School District

Student Athlete-Parent Contract


An important part in developing a sports program is having a Code of Conduct that all team members must follow.  The purpose of this code was developed by coaches and administrators to govern the athletes participating in interscholastic athletics.  The coaches are working to develop the team unity that is very important in every sport, and feel this Code of Conduct plays an important role in that development.


This form must be signed by both the athlete and a parent or guardian, and returned to the coach before the athlete may participate in that sport.


I have read the Athletic Code of Conduct of the Hazleton Area School District.  I will follow the rules outlined and understand the consequences of violating them.


Sport:____________________________________Year:____________________


Parent/Guardian’s Signature:__________________________________________


Athlete’s Signature:_________________________________________________


Date:__________________________

HAZLETON AREA HIGH SCHOOL

ATHLETIC DEPARTMENT

COACHES CHECKLIST

END OF THE SEASON

SPORT:_________________

COACH:________________

SCHOOL YEAR:_________

RECORD:_______________

____________________________________________________________________________________


________
 1.  Keys




     a.  Entrance Keys __________ (number)





(to Athletic Director)




      b.  Office Key __________ (number)





(to Athletic Director)


________
 2.  List of Letterman (to the Athletic Director) (High School only)


________
 3.  Update of Written Inventory (to the Athletic Director)


________
 4.  Turn in Equipment (to the Athletic Director)


________
 5.  List of students who owe equipment (to the Athletic Director)


________
 6.  Name(s) of Assistant Coaches




 ____________________________________________________


________
 7.  Requisition of Equipment for next year.


________
 8.  Special Honors


________
 9.  Evaluation of assistant Coach(s)


________
10.  Re-application of Head Coach


________
11.  Assistant Coach re-application(s)


________
12.  Write-up for Yearbook (High School only)


________
13.  Drug and Alcohol Policy Questionnaire

END OF THE SEASON REPORT

ATHLETIC AWARDS FORM

SPORT:__________________________________

COACH:_________________________________

SEASON:________________________________

The following students are to receive letters (including managers who meet requirements)

NAMES:




GRADE:

YEARS LETTERED:










(HAHS)

_____________________________________   
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

_____________________________________
________________
__________________

END OF THE SEASON REPORT

ATHLETIC PARTICIPATION CERTIFICATES

SPORT:_______________________________________

COACH:_______________________________________

SEASON:______________________________________

The following students are to receive participation certificates (include managers who meet requirements)


NAMES:





GRADE:


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________


___________________________________________
_________________________

ATHLETIC DEPARTMENT INVENTORY

	Sport:

______________________________________
	School:

_____________________________________

	Coach:

______________________________________
	Date:

_____________________________________


	ITEM
	ON HAND
	REPAIR/RECON.

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	____________________________
	________________

	_____________________________
	
	________________

	
	
	


END OF THE SEASON REPORT

SPORT: ___________________________________

COACH: ___________________________________

SEASON: __________________________________

TEAM RECORD WINS:________LOSES:_______

Scores of Contests (attach additional sheets if necessary) include junior varsity contests.


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________


Opponent:______________________________ Score:________HAHS Score:________

SPECIAL HONORS

Sport: __________________

Coach: __________________

Season: _________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

MEDIA CONTACT NUMBERS

Standard Speaker



570-455-3636  (phone)







570-455-4408  (fax)

Sports calls after 5:00PM

570-501-3595 or

570-501-3597




Email anytime: 


sports@standardspeaker.com


Times Leader




570-829-7250




Email anytime:


sports@timesleader.com


Citizens Voice




570-821-2050



Ch 16





570-826-1616



Ch 22





570-821-0002



Ch 28





570-823-2828



Ch 13





570-459-9813  (phone)




Email anytime:


ken@ssptv.com


WYLN





570-455-1869



WAZL





570-455-1490



FOX 56




570-979-5600 



Email anytime:


fox56news@sbgtv.com
______________________________________________________________________________

EVALUATION OF COACHES
__________________________
_____________________  ______________  ___________  ______________________

                Name of Coach

           Assignment

Level

  Date

      Evaluator

Evaluators:

1.  Coach
2.  Head Coach or Athletic Director
3.  Principal

Rating Scale: NA – Not Applicable
1 – Definite Weakness   2 – Improvement Needed 3 – Satisfactory   4 – Very Good  5 – Excellent
PROFESSIONAL AND PERSONAL RELATIONSHIPS




        Circle Rating

1. Cooperation in regards to submitting eligibility lists, equipment, needs, 
and program information relative to sport with the athletic director.



NA     1     2     3     4     5
2. Cooperates with maintenance personnel in care of sports areas.




NA     1     2     3     4     5
3. Rapport with other coaching staff members.






NA     1     2     3     4     5
4. Rapport with assistant coaches before, during and after the coaching season

for program development.







NA     1     2     3     4     5
5. Public Relations – cooperates with:

a.Newspapers and other media


NA     1     2     3     4     5





b.Booster Club Organizations



NA     1     2     3     4     5
6. Accepts and implements athletic department decisions and policies.



NA     1     2     3     4     5
7. Carries out the policies of the athletic department.





NA     1     2     3     4     5
8. Maturely accepts criticism and/or recognition.





NA     1     2     3     4     5
9. Sideline conduct at games toward players, officials, fans, opposing team, etc...


NA     1     2     3     4     5
10. Conduct outside of school where students are involved.




NA     1     2     3     4     5
11. Encourages students to participate in the athletic program.




NA     1     2     3     4     5
12. Letters to colleges regarding players, service groups, etc…  Follows up on graduates. 


NA     1     2     3     4     5


13. Respects and supports other coaches and athletes during their seasonal sports.


NA     1     2     3     4     5
14. Keeps Athletic Director and principal informed of any or all problems before, during

or after all sporting events.







NA     1     2     3     4     5
15. Keeps Athletic Director and principal informed of conditions of practice and playing fields.

NA     1     2     3     4     5     
COACHING PERFORMANCE

1. Sets an appropriate example at all times while with athletes.




NA     1     2     3     4     5
2. Supervision and administration of training rooms, locker rooms and practice areas.


NA     1     2     3     4     5
3. Supervision of athletes at all times.







NA     1     2     3     4     5
4. Scouting responsibilities.








NA     1     2     3     4     5
5. Knowledge of:
  a.
the sport and WVC/PIAA rule changes

  

  b.
HASD Athletic Policies





NA     1     2     3     4     5
6. Written rules of coach’s expectations for student participants in sports.



NA     1     2     3     4     5
7. Prompt for practice sessions.







NA     1     2     3     4     5
8. Is innovative-uses new techniques/ideas along with established procedures for coaching.

NA     1     2     3     4     5
9. Does not let coaching interfere with classroom responsibilities.




NA     1     2     3     4     5
10. Shows good judgment in coaching responsibilities and decisions.




NA     1     2     3     4     5
11. Appropriate dress at practices and games.






NA     1     2     3     4     5
12. Maintains good squad discipline.







NA     1     2     3     4     5
13. Continually works with athletes without interfering with other sports.



NA     1     2     3     4     5
14. Shows respect (verbal, physical, psychological) for athletes.




NA     1     2     3     4     5
15. Leadership.









NA     1     2     3     4     5
16. Instills in athletes:   a.
a competitive spirit for individual and team growth 


NA     1     2     3     4     5
      

        b.
a desire for intellectual growth and development



NA     1     2     3     4     5
        

        c.
does not discourage team members from participation
in other PIAA sports seasons.





NA     1     2     3     4     5
RELATED RESPONSIBILITIES

1. Refrains from notifying boosters/organizations of needs without consent of Athletic Director.

NA     1     2     3     4     5
2. Compliance with:
a.
meeting deadlines





NA     1     2     3     4     5
     


b.
inventory






NA     1     2     3     4     5



c.
equipment





NA     1     2     3     4     5



d.
pre-season format





NA     1     2     3     4     5
3. Care of:

a.
equipment





NA     1     2     3     4     5
b.
issue






NA     1     2     3     4     5
c.
storage






NA     1     2     3     4     5
d.
purchases and re-orders through Athletic Director

NA     1     2     3     4     5

General appraisal regarding evaluation:


_____________________________________________________________________________________________________________


_____________________________________________________________________________________________________________


_____________________________________________________________________________________________________________


_____________________________________________________________________________________________________________


_____________________________________________________________________________________________________________


Coach’s comments to this evaluation of sport program:


_____________________________________________________________________________________________________________


_____________________________________________________________________________________________________________


_____________________________________________________________________________________________________________


Principal’s Recommendation:


_____________________________________________________________________________________________________________


_____________________________________________________________________________________________________________


_____________________________________________________________________________________________________________


PERFORMANCE IN THE ASSIGNMENT


SATISFACTORY




PROBATIONARY


UNSATISFACTORY


To be recommended for continued


To be recommended for reassignment, 
Not to be recommended


assignment.




provided an understanding can be

for reassignment.








reached in areas where improvement








is suggested. 


__________________________________________________
_________________________________________________



    Athletic Director’s Signature




Principal’s Signature


__________________________________________________




Coach’s Signature

Signature of coach is only to show that the coach has reviewed the evaluation, but does not necessarily agree with the statements.

Return to Athletic Director no later than one week following the end of the season.

FOLLOW-UP TO DRUG & ALCOHOL POLICY

1.
How many reportable incidents have you had this year?  0 - 1 - 2 - 3 - 4 - 5


If any, explain:

2.
Did you make any referrals?

3.
How many times did you ever speak to a student athlete about a known or suspected


drug & alcohol use?   0 - 1 - 2 - 3 - 4 - 5


If any, explain:

4.
Was the training and handouts on the Drug and Alcohol Policy helpful to you?

5.
What needs to be included to help improve this policy?

